
lnlroduclionr The Rues conla ned in the MEnLra slra come nto lorce and lronr 2018

These Rules slral appr ro a lthe employees of tlre Unversly The Term and word used

n lire manua wllhave the mean ng asslgned lo be as delned n the Acl, SIalus & Ru es

ol lhe Un versity.

The CFA Un vers ty Tr pura is commifled lo prov d nq a saie, inclusive aid respectlul
learning living and !',orking environment for ls sludenls laculty, and staff and does not

d scrm nate on lhe basls of prolecled slalus, includ ng sex n the educalon programs

and aclvit€s t operales To this end, thrcugh this poLicy, the lln vercity provides.neans

la address bias dscrrninalon. harassment andsexual and related nrisconduct

A. Code of conduct: E.npoyees are requ red to lo lov/ lhe code ol conduct as

The lCFAlUniversty Tripuraexpects a execurive offcers, facu ly, stall srudenl

empoyees and olhers, when actng on behalf ol lhe unversty, lo mainlain the

hllheslslandardofethicalconduct ltshallbe Ihe duly ol every one of the

emp oyees to honourlhe conldence reposed in h m by lhe Univers ty.

2 The empoyee shal not d vulge 1o any person excepl wlh the specfc

aullrority of the managemenl, any nlormaton regarding th€ activites, lechnca

know- how securly and adnr nislratve arangemenls, orcaniz€lona

mallers and any infomalion regarding lhe ' the CFAI Unve6ly Trpura

operalions which may be priv lege to know by vlnue of the emp oyees assignment

wrlr ICFAI Univelsity lrpura The oblgaton lo keep such inforrnaUon conlldenla

sha €nran even after cessa|on or ler.nnaton of or cancelalon oi lhe

assgnmenl wlh the CFA UnversllyTrpura
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CONDUCT ANO DISCIPI-INE RULESOF IUT EI\4PLOYEES

kom re. orapparenibas morvaled by selnler

3 Al nrembers ofThe ICFA llnverslyTrpura are expected lo conduclthe aflars of

lhe Unversly n a manner consstent wilh ther prnrary commlnrents 1o the

Unversly and lhe pedormance of ther proiessiona responsb!les musi be free
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4 The employee shal devole lris / her enlre llme 10 the work asshned and v,ll ncl

undenake afy work or business, honorary or with remuneraton excepl w th

tire wrlten permission oflhe Managemenl n each case Any conlravenlion

shal, atlract lerm nalon of conlracl / appo ntmenl wthout any nolce or

5 The employee wil be responsbe lor the safe keepng and relurn ln good

condlon and order of al lhe properlles ol lhe CFAI Unversty T pura whch may

bein hs/herLrse custody or charge. For lhe oss ol any propeity of the ICFAI

tjniversity Trpura in hh/ her possesson, the CFAI lJnveBlylrpurawlhavea
rght to assess on ts own basis and recover lhe damage oi al such malerials from

hnr/ her and to lake such other aclon as deems proper n the evenl oi hh/ her

Ia lure lo accoLrnlfor such materaland propeny of ts salslaclion

6. Tme away lrom work mustbe approv€d andl lecorded in a rnannelthal protech lhe

interesls o{ bolh the nsttulon and ts emp oyees.

7 Th€ unlav,,lu manulaclure, distribulion. dspensalion possession use and/orsale of

contro ed substances orother legaldiugs aleprohbted

8 No Universlly Employee shallake pad n any aclor movemenl caculating

iudgmenlol tlre aulhorites to bring the Un verslly in lo d srepute.

tf

10 The teacheE and empoyees ol the Univercity shal nol ndulge in any pubic

crilcsm oI the unversty admnslralon in suclr manner as favours deiance and

insLrbordlnaiion or causes or is lkely to cause embarrassmenl to lhe administralion .
in ils re alion lo ils stall or sludenls Nor shal it be pennlsslb e lo lhem lo nduge

I The employee shal not enter 0lo any commilments or deaings on behaf of Ihe

CFAI Unlversily Trpura lor wh ch he / she has no express aulhorly nor a ler or be a

paty to any ateraton ol any principe or poicy ol the ICFAI Universily Trpura or

exceed lhe authorly or d screlion vested n h m /her,rilhoutthe prevous sancton of

lhe |CFA Un vers ly Tipura and ls all iates or those n authorlyor hinrl her
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n stcsms whch u,ill embarrass the Unversily admnstralion in ts reaton to

menbeE oi the d flerent commun Ues among the slalf or the sludenls

the11 f a leacher of the Unversly by speeches or olherwise seeks lo

srudents nto aclivles whch n the tudgment of the Unversty

obtectonabLe he s I abie lo be pun shed for dere icl on of duty

12 Al employees of lhe Un vers ly, be he d lo be under lhe general nternald scip ne

of lhe Un vers ly and such ru es of d scp ine as are enforced or as rnay be made,

13 A m€mbers olthe ICFA| Un veB ly Trlpura have a responsblty to reporl known or

suspecled financla lr€oularles. Repodnq musl be handed in a conlidenla' 
manner by al paires Decisons on discp nary aclon shoud be made wlh due

regard for appropraleness and cons slency

14 No employee shal, excepl wth lhe priorsanclon ollhe competenlaulhorly own

ahol/ or n pai o co dJc.. oI pancpd'e n edilig or -anagi! an, nelsDaoer o'

15 No employee sh€l pub sh any lelter or a(ce n any newspaper, or paricpate rn

any talk / discusson on the Rado or T.V whlch may be derogatory or which rnay

lead lo unseem y conlroveEies orembarrassmenllo the Un versity.

16 The above rues do nol however-preclude an employee from writing books or

engag ng in a work ol ilerary, scentlc, managerla or anslc characler withoulany

delr menllo hs e! lirnaleaulies

17 An employee who becomes the subtect oi lega proceed ngs

indebledness shal fonhwilh reporl lul lacts lo the Unlversly

d sc p !nary aclon at llre d screton ol lhe competenlaulhority.

18 An empoyee who gets lnvoved in any cim naiproceedlngs sha .n.nedialely niorm

the competenlaulhorty aboul lhe lacls irrespeclve oflhe factwhelher he h€s beef
r-. F".-.d on br l.r ior

^ -rt
I \r-,,,^,.

for

V
,(M



The ICFAI University, Tripura
03. r36,54we6t *wG;;L,-

1 I An enrp oyee who is appo nred as a member of a Commit6-Iiiloisttured by rne
Un vers ly muslatlend altmeelings ofsuch Conrmiltee.

20. Whenever an emp oyee wshes io put forih any ca rn or seeks Redressat ot any
grievance, he may lonxard hs representalion lhrouglr proper channet to the
competent aulhorily and shat not send the copies of representalion to any h gher
authorly, un ess the ower authority has rejecled the caim or rc{used retef. or the
disposalol the matterisdetayed by more than lifleen days

21 lh Mandalory for teacherc and stafftodispay 0 carcls at a I lrnes v/hen lheyare in

B. CODE of PROFESSIoNAL Efl1lCS of FACI)LTY MEMBERS AND THEIR
RESPo S/8/L/7ESj

Whoever adopls leachlng as a prcfession assumes Ihe obigation lo conduct himse /helseli
in accordance wth lhe ldea of the professon. A teacher is conslanly under the scrui ny of
hs sludents and the society al arge. Therefore, every teacher shoud see ltra here h no
nconrpalblily belween hs pecepts and practce Ihe nationa deats ot educalion whch
have already been set fodh and whch he/she shou d seek to ncucate amono studenls
ru. oe she'o r d.""ts. t-e prol.ssion tu1.e.,equies -ar fh" rea.,ers.touo be
c am. palenland communicatve by lemperameftand am abte n dsposlion

I FACULTY MEMBERS SHOULD

. Adhere 10 a respons b e pauern olconducland demeanour expected oi them by the

I

il

Manage lhe r pr vale affE rs n a manner cons slent wth the diqnity ol lhe profession

P

Hand e the sublecls ass gned by the Head olthe Deparl

0
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Be good counselors and Facllatols They should he p gu de, encourage and assisl
the sludents to ensurc that lheTeaching-Learn ng process s elfective and
successful. Vaue based educallon musl be thermolto

V lvla ntain decorum both ns de and oulside the cassroom and set a oood exampe ro

VI Carry oulother academic, co currcular and organ zationalaclivilies thatmay be
ass gned lo thern from lime lo 1me

Seeklo make professiona grouh conlnuous thrcugh study and research

XI

XI

Express free and frank opinon by parlicipaliof at pofess ona meetngs, sem nals,
conlerefces etc iowards the cont bulion of knowtedgei

Mainla n acllve membersh p ol prolessionatorgan zalions and slrve to impove
educaton and prcfession lhrough themi

Pedorm the I dulies n theforrn ofleachng,luloratpracUcatsemnarand research
wo* conscienlious y and wth ded catoni

Co-operale and assist n carrying oui functions reta|ng to lhe edLrcationat
responsbilites of tlre university such as Asssling n appraisng appicalons for
admsson, advising and counseing students as wel as assistng the conduct of
un versly exam natons, includ ng supervis on nvgtatonandevauationand

@
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XV. parricpate n exrenslon, co _ currlcular and extra-currcular aclivllies lncluding

ro---''ry:e'v .e

11 Faculty Menbus and students

F A C U L'T Y MEMB ERS SH O U LD

I

lt

Respecl lhe righl aid dignlly oflhe students n express ng his/her opinlon

ri

Sludents should not be denied adm ss on nlothe cassrooms

reporl lale for Ihe classes

Teachers musldessllrom awardlng physhalpun shmenls i'
msbelravior n theclassrooms However theycan warn su'h

the HOD/ftnc palfor necessary acton.

sludents indulg ng ln

V

V Dea lusty and mparlially wth studenls regardless oflheir relgion region language

ndsciplne, misbehav or or lnsubordination shou d be dealt alHoD or

levelas such teacherc should noithreaten ihestudents in the narneof

oiher punilive action forlheirlapses or indisciplne

casle poliiical economic social and physica characterlslics

Vl Recogn ze llre diflerence in aplilude and capab llies among students

meel their lndiv dual needs

Vll EncoLrrage studenls to improve then aila nflrerls deveoptheir peconaities and at

the sarne tme contribule lo cornmunity we farei

V ll lncucaie among sludenls scienlilic outlook and respeci for physicaL abourand

ideals of democracy palriotsm and peacel

lX Beaffectonatelothestudenlsandnolbehave favindctvenranneriowardsanyof

lhem Ior any reasoni

X Pay altenf;n b on y the altainmeni oJ tlre studenls ln the assessmenl ol rnerlti

@



The ICFAI University, Tripura

X lvake lhemselves ava labe 1o the sludenls even beyond their cass hours and help

andgude studenls withoul Eny remuneraion or reward

X. Aidsludenlslodeveopanunderclandingolournationalherl€geandnatonagoats:

Xl . Refra n from ncllngstudenlsaganstolherstudenls colleaguesoradministraton

IIt tNSTRf C',fl O\S 1 r} r\\'r(:T.ATORS:

Repoi( 10 the Conlroler of Examinalion at easl 30 mnules before lhe
commencemenl of b(am nalion. Co lect the seating arrangement, exarnnaton
slalonery and be presenl at the respectve hal al leasl 15 minutes p or to lhe
commencemenl of examinalion

I

lt

V,

The candidales should be presenl n the exam nalim hats betore the

commencemenl ol examinalion and no canddale should be atowed after the

commencenrenl of lhe Exam naton. Ensure thal the candidale shoutd nol carry any
malera excepl Hal licket D cad and non-programmabte cacuator nlo the
exEnrinalion hals. Programmabe Calcualors, Cet Phones and ather eeclronc
items are nol alowed lor the examlnEuons

Ensute that the re evant question pape6 are g ven lor d slrbLrton h the ha

Please ensure lo co lectlhe answer book lrom the cand dates beforc thev leave lh.

V. lylalpraclice cases, ifany, shou d be reporled Io Ihe Contro ter of Examination

mmediatey.lnvig alors should noltake the ibedyolcondon ng the delau ters by
g vns oralu,arnna.

IV FACULTY MEMBERS AND COLLEIGUES

FACUL|Y MEMBERS SHOULD

wv ,., I -1(
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I Trealolher nremberc oflhe profession in tlresame manner as theytlremseves wlsh

L Speak respeclful y of ollrer lacully nrembeE and render rss slance ior proiessional

l . Reiran from odging unsubslantaled alegatons againslcoleagues lo h gher

V Refra n from a owng cons demlons ofcasle creed re igion race or sex in lheir
profess ona! endeavor

IV FACULTY MEMBERS AND AUTHORITIES

FACULTY MEMBERS SHOULD

Dischaqethenprofesslona responsbltesaccordinglolheexslingrulesand
adhere to procedurcs and methods cons slertwilh universily rules €nd regu alions;

I Reira n lronr underlaking any olher emp oyment and commtmenl ncuding privale

luitons and coach ng casses which are lkely to intederc wth lhe r profess ona

I Co ooerate in lhe lormu alon oipo lc es ollhe univers ty by accepln! varlous

oilces €nd d scharge respons b lieswhichsuchofcesmaydemand

V Co-operalewthlheauthortesforlhebellemrenlof theunversly keepng nvew
the interesland in confofli ty wilh donily ol tlre profession

Shou d adh.re lolhe.ond lions olcontracl:

Refra n liom ava ng themselves olleaveexceplon unavodabie grounds and as far

as praclicab e for completion of acadenic schedule.

M
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lhe lnsllule under any clrcumsiances
onLy on the reconrmendalion of lhe un veBily

C DUIIES & RESPoTVSIa/L/flE9 OF HUD OF fHE DEPARIMENT:

HOD s respons bleforconductng a academ c prograrnmes ollhe Deparlmenlas perlhe

norms of ati iatno llr vers ty. n pursuanc€ ol above obiecllve he/she s required

i

To lomulate T me Tabe lo provlde adequale conlaclhours lo comp ete lhe

sylabus wel n lme while pmviding ample limelor conducllng pe.sona ity

developmenl programmes and sporis etc.

Tolraln and update lhe faculty lodelverqood nstruclion tothestudents

Toensure proper evaluation ofstudents perlormance andlake remed a acllon

10 ftrprove the performance of slow earners

iv To ma nlain harmonious relalons beNveen sludenls and faculty while ensurng

dlsciplfeandelhicalbehaviourof studenls.

b- SPECIFIC DUIIES OF HOD:

FaculyshoLr d notsummon parenls to

Parenls sha Lbe nvlled tothecampus
D scp ine Commflee

Should ensure thal al classes arcied as perlhe lme lab e and m€ke allernale

arrangemenl lor the class work ofteachers absent on that day. Shou d

r€commend Ior disciplnary acton againstlhose avaiing leave withoul pr or

arrangemenl for class work

Shou d ver fy the sludenl altendance registers on every weekend to check lor
proper marklng of attendance and lmp emenlaton oI ecture plans He should

iorward alllhe re! slers on lhe astworkn! day olevery monlh io the reponing

xv
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Shoud go around lhe cass rooms and aboratoresloensurelhedecorumand

o .-p _e.. P"'l- e rrbr".

v Should convene meet ngs of Facu ly on regu ar bas s to review Academic and

R&D activiiies ol lhe Deparlmeni

v Shou d arrange guest leclures, preferab y n a spec a izallon realed io the

deparhenl wth a vlew to wden the horzons ol knowledge Prepare a lislof

erninent people who cou d be nv led lo de!verguesl ectures.

vi should monllor studenis'developmenl and prob ems through feedback and

counselng.

v i Should appoint facu ty counse ors so as to meel the needs of sludents suflerng

from lhe efects of stress and peer pressure.

l'.'ol owrq oendllles ma, or qooo 
"no :"1(''_'easons,lrn l'e ecorne' da(o- o'

''ed,cp'a1,.0-_ r". rroa( 'eendle po\rceo be nposeo -oon '"e elolo/ee'
of lhe University, iameY-

(i) censure
(i) Finei
(li ) Withhodng o, incrernenl or pomoiioni

(v) Reduction lo a Lol,er rank ln lhe sen ority orlo a ower post 0r

lo a lowerstage in thelmescale
(v) Recovery from pay ol the whole or lhe pan of any pecLrnary

oss caused to lhe University by negligence or breach olorders;

(vi) Suspensionl
(vi) Compulsory retirement from llnivercity servce on such lerrns

and condlllons as lhe Board ofmanag€mentrnay.decde'

l.-, oen ob {io' lheJ-\"'l/se1'e
\ Dr-s(or' or r' L. ,e.'/c'r/ce
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