winnou.com

INVOICE
software on tap
Winnou Systems and Services (P} Limited involce No. Dated
Level 1 (119), Midtown Building, 3084 01-Feh-2024

Rd Number 1, Opp. laigam Venga!l Rac Park

Buyer's Reference:

Other References

Banjara Hills, Hyderabad PO No.
Telangana 5000341
GSTIN/UIN: 36AAACWEB44M2ZR
Buyer:
The Registrar
The ICFAl University, Tripura
Kamalghat, Mohanpur,
West Tripura ~ 799210
GSTIN: 16AABTTO199E12]
Amount
S No. Description of Services HSN/SAC GST {In Rupees)
1 Advance onEdu monthly subscription charges (Feb 2024) @ Rs. 10 jor 5953 58,530,00
students
2 |SMS charges (@ 0.13 per SMS seni} for 573 messages 77.36
3 WhatsApp Service charges for {Jan — 2024} @ Rs. 535G per month depending on 6,350.00
~__|Eurgs
4 |Stake holder lesdback (paren! feedback using whatsapp) 33,000.00
1,00,957.36
CGST 0%
5GST 0%
8
1657 . ' 18172.32
Total ¥1,19,129.68
Central Tax State Tax Interstate Tax
HSN/SAC Taxable Value
(Rs) Rate Amount (Rs} Ratefnount (R} Rate Amount (Rs)
998314 1,00,957.36 9% D.00 9% 0.00 0% 18172.32
Total
1 1,00,957.36 % 0.00 £ 0.00 ¥ 18,172.32

Tax Amount (in words) :

Fifty Thousand and Four
Hundred only

Bank Name :

Company's PAN :

Company's Bank Detalis
ICICi Bank

AAACWEBS4M

Afc No.: 630505028218
Branch & IFSC Code: Himayathnagar, Hyderabad & 1CIC0006305

for Winnou Systems and Services {P) Ltd

1St

Authorised Signatory
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Winnou Systems and Services (P) Limited
Level 1 {119), Midtown Building,

Rd Number £, Opp. Jalgam Vengal Raa Park

Banjara Hills, Hyderabad

Telangana 5000341

GSTIN/UIN; 36AAACWEB44M2ZR

Invoice Na.

3057

Dated
01-Dec-2023

Buyer's Reference:

PO No.

Other References

Buyer:

The Registrar

The ICFAI University, Tripura
Kamalghat, Mchanpur,

West Tripura ~ 799210
GSTIN: 16AABTTO198E17)

- Amount
5 No. Description of Services HSN/SAC GS5T {In Rupees)
1 |Advance onEdu monthly subscription charges {Dec 2023} @ Rs. 10 for 5870 58,700.00
students
2 [SMS charges (@ 0.13 per SMS sent) for 15010 messages 2,026.35
3 |WhatsApp service charges for (Dec — 2023) @ Rs. 6350 per month depending én 6,350.00
Euros )
67,076.35
CGST 0%
SGST 0%
IGST 1
8 12073.74
Total % 79,150.09
Central Tax State Tax Intarstate Tax
HSN/SAC Taxable Value
[Rs) Rate | © Amount (Rs) Ratel‘nount (R{ Rate Amount {Rs}
998314 67,076.35 9% ’ 0.00 9% | 0.00 0% 12073.74
tal
Tota T 67,076.35 % 0.00 Z 0.00 ¥ 12,073.74

Fifty Thousand and Four

Tax Amount (in words) : Hundred only

Company's PAN : AAACWEB4AM

Company's Bank Detalls

Bank Name : ICICI Bank

Afc No,: 630505028218

Branch & IFSC Code; Himayathnagar, Hyderabad & ICIC0006305

for Winnou Systems and Services (P) Ltd

laxes

Authorised Signatary,




INVOICE

winnou.cem

software on tap

Winnou Systems and Services (P) Limited
Level 1 {119}, Midtown Buliding,

Rd Number 1, Opp. Jalgam Vengal Rao Park

Banjara Hills, Hyderabad

Telangana 5000341

GSTIN/UIN: 36AAACWE844M2ZR

Invoice No.
3042

Dated
01-Nov-2023

Buyer's Reference:
PO No.

Cther References

Buyer:

The Registrar

The ICFAI University, Tripura
Kamalghat, Mohanpur,

West Tripura — 793210
GSTIN: 16AABTTO199E1ZI

Fifty Thousand and Four

Tax Amount {in words) : Hundred only

Company's PAN : AAACWEBA4M

Amount
S No. Description of Services HSN/SAC GST {in Rupees)
1 |advance onEdu monthly subscription charges (Nov 2023) @ Rs. 10 for 5914 59,140.00
students
2 |SMS charges {@ 0.13 per SMS sent) jor 939 messages 126,77
3 |WhatsApp service charges for (Nov — 2023) @ Rs. 6350 per month depending on 6,350.00
Euros
65,618,777
CGST 0%
SGST 0%
IGST
18 11811.02
Total X 77,427.78
Cantral Tax State Tax interstate Tax
HSN/SAC Taxable Value
(Rs) Rate Amount (Rs} Ratenount (R Rate Amount (Rs)
998314 65,616.77 | 9% 0.00 9% | 0.00 0% 11811.02
Total X 65,616.77 ¥ 0.00 £ 0.00 ¢ 11,811.02
Company's Bank Details

Bank Name ; ICICI Bank

Branch & IFSC Code: Himayathnagar, Hyderabad & [CIC0006305

AfC No.: 630505028218

for Winnou Systems and Services (P) Ltd

G

Authorised Signatory|
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Winnou Systems and Services (P) Limited Invoice No. Dated

Level 1 {119), Midtown Building, 3028 01-0ct-2023

Rd Number 1, Opp. Jalgam Vengal Raa Park Buyer's Reference: Other References
Banjara Hllls, Hyderabad PO No.

Telangana 5000341

GSTIN/UIN: 36AAACWEBB44MZZR

Buyer:

The Registrar

The ICFA] University, Tripura
Kamaighat, Mohanpur,

\West Tripura — 799210
GSTIN: 16AABTTO199ELZ]

. Amount
S No, Description of Services HSN/SAC G5T {in Rupees)
1 |Advance onEdu monthly subscription charges {Oct 2023) @ Rs. 10 for 5951 59,510.00
students
2 ISMS charges (@ 0.13 per SMS sent) for 15915 messages 2,148.53
3 MhatsApp service charges for (Oc! — 2023) @ Rs. 6350 per month depending on 6,350.00
Euros
68,008.53
CGST 0%
SGST 0%
GS
IG5T 18 12241.53

Total ¥ 80,250.06

Central Tax State Tax Interstate Tax
HSN/SAC Taxable Value
(’s}) Rate Amount {Rs}  |Ratefnount (R{ Rate Amount (Rs)
998314 £8,008.53 | 9% 0.00 5% | 0.00 0% 12241.53
Total |  68,008.53 £ 0.00 % 0.00 ¥ 12,241.53

c : i
Fifty Thousand and Four | 0T Pany's Bank Detalls

Hundred only Bank Name : ICICI Bank
Afc No.: 630505028218

Tax Amount {in words) :

Branch & IFSC Code: Himayathnagar, Hyderabad & ICICO006305

Company's PAN : AAACWEB44M

for Winnou Systems and Services (P) Ltd

Authorised Signatory
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INVOICE
software on tap
Winnou Systems and Services (P) Limited Invoice No, Dated
Level 1 {119}, Midtown Building, 3017 01-Sep-2023
Rd Number 1, Opp. Jalgam Vengal Rao Park Buyer's Reference: Other References
Banjara Hil's, Hyderabad PO Nao.
Telangana 5000341
GSTIN/UIN: 36AAACWEB44M2ZR
Buyer:
The Registrar
The ICFAI University, Tripura
Kamalghat, Mohanput, .
hWest Tripura — 799210
GSTIN: 18AABTTOL99E1ZI
; . Armount
S No. Description of Services HSNISAC G5T {in Rupees)
1 [Advance onEdu monthly subscription charges (Sep 2023) @ Rs. 10 for 6664 56,640.00
siudents
2 |SMS charges {@ 0.13 per SMS sent) for 4892 messages 660,42
3 |whalsApp service charges for (Sep — 2023) @ Rs. 6350 per month depending on 6,350.00
Euros
) 63,650.42
CGST 0%
SGST 0%
1GS 1B
i 11457.08
‘Total ¥ 75,107.50
Central Tax State Tax Interstate Tax
HSN/SAC Taxable Value
(Rs} Rate Amount (Rs}  |Ratejnount {R] Rate Amount [Rs)
998314 63,650.42 9% 0.00 9% { 0.00 0% 11457.08
& .
Total T 63,650.42 T 0.00 % 0.00 ¥ 11,457.08

Fifty Thousand and Four

Tax Amount (in words) : Hundred only

Company's PAN : AAACWEB44M

Company's Bank Detalls

Bank Name : ICICI Bank

A/ No.: 630505028218

Branch & IFSC Code: Himayathnagar, Hyderabad & LCIC0006305

for Winnou Systems and Services (P) Ltd

PG

Authorised Signatory
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Winnou Systems and Services (P) Limited
Level 1 (118), Midtown Building,

Rd Number 1, Opp. Jalgam Vengal Rao Park

Banjara Hills, Hyderabad

Telangana 5000341

GSTIN/UIN: 36AAACWEB44M2ZR

Involce No.

3004

Dated
01-Aug-2023

Buyer's Reference:

PO No.

Other References

Buyer:

The Registrar

The ICFAI University, Tripura
Kamalghat, Mohanpur,

West Tripura - 739210
GSTIN: 16AABTTOLI8ELZI

Amount
S No. Description of Services HSN/SAC GST (in Rupees)
1 |Advance onEdu monthly subscrption charges (Aug 2023) @ Rs. 10 for 5578 55,780.00
|students
2 iSMS5charges (@ 0.13 per SMS sent) far 5237 messages 1,247.00
3 |WhatsApp service charges far (Aug — 2023) @ Rs. 6350 per month depending on 6,350.00
Suros
63,377.00
CGST 0%
SGST 0%
1GST 18
11407.86
Total ¥ 74,784.85
) Central Tax State Tax Interstate Tax
HSN/SAC Taxable Value
(Rs) Rate Amount (Rs) Ratefnount {R] Rate Amount {Rs)
998314 63,377.00 9% 0.00 9% [ 0.00 0% 11407.86
Total
ot % 63,377.00 2 0.00 % 0.00 ¥ 11,407.86

Fifty Thousand and Four

Tax Amount {in words) : Hundred only

Company's Bank Detalls
Bank Name : ICIC] Bank

Company's PAN ; AAACWEB44M

Ajc No.: 630505028218
Branch & IFSC Code: Himayathnagar, Hyderabad & ICIC0006305

for Winnou Systems and Services (P) Ltd

jlases

Authorised Signatory|
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Winnou Systems and Services (P) Limited Involce No. Dated

Level 1 (119}, Midtown Building, 2991 01-July-2023

Rd Number 1, Opp, Jalgam Vengal Rao Park Buyer's Referenca: Other References
Banfara Hills, Byderabad PO No.

Telangana 5000341

GSTIN/UIN: 36AAACWGEEB44M22ZR

Buyer:

The Registrar

The ICFAI University, Tripura
Kamalghat, Mohanpur,

West Tripura ~ 799210
GSTIN: 16AABTT0199E1Z]

Amount
S No. s Description of Services HSN/SAC GsT (in Rupees)
1 |Advance onEdu monthly subscription charges (July 2023) @ Rs, 10 for 7112 71,120.00
students
2 |SMS charges (@ 0.13 per SMS sent) for 15445 messages 2,085.08
3 [whatsApp service charges for (July — 2023) @ Rs. 6350 per month depending on 6,350.00
Euyos
79,555.08
CGST 0%
SGST 0%
65T 18 14319.91
Total ¥ 93,874.99
Central Tax State Tax Interstate Tax
HSN/SAC Taxable Value
(Rs) Rate Amount (Rs}  |Ratefount (Rl Rate Amount (Rs}
998314 79,555.08 9% 0.00 9% | 0.00 0% 14319.91
Total .
ota | = 79,555.08 % 0.00 ¥ 0.00 ¢ 14,319.91

C 's'B Detail
Fifty Thousand and Four |- o mPany’s Bank Details

Hundred only Bank Name : ICICI Bank
Afc No.: 630505028218

Tax Amount (in words) :

Branch & IFSC Code: Himayathnagar, Hyderabad & ICIC0006305

Company's PAN : AABCWEBA4M

for Winnou Systems and Services (P) Ltd

Y AR

Authorised Signatory,
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INVOICE
software on tap
Winnou Systems and Services (P) Limited Invoice No. Dated
Level L (119), Midtown Building, 2950 19-june-2023
Rd Number 1, Opp, Jalgam Vengal Rac Park Buyer's Reference: Other References
Banjara Hills, Hyderabad FO No,
Telangana 5000341
GSTIN/UIN: I6AAACWER44M2ZR *
Buyer:
The Reglstrar
The [CFAI University, Tripura
Kamalghat, Mohanpur,
West Tripura — 799210
GSTIN: 16AABTT0O199E121
Amount
5 No. Description of Services HSN/SAC GST {in Rupees)
1 |customisation of Admission Portal (new UI) 1,26,500.00
1,26,500.00
CGST 0%
SGST 0%
IGST 18 22770.00
Totall ¥ 1,49,270,00
Central Tax State Tax interstate Tax
HSN/SAC Taxable Value
{Rg) Rate Amount {(Rs)  [Ratejnount (Rl Rate Amount (Rs)
998314 1,26,500.00 9% 0.00 9% t 0.00 0% 22970,00
Total
i | 1,26,500.00 ¥ 0.00 % 0.00 ¥ 22,770.00

Fifty Thousand and Four

Tax Amount {In words) : Hundred only

Company's Bank Detalls

Bank Name : ICICI Bank

Company's PAN : AAACWEBAAM

Afc No.: 630505028218

Branch & IFSC Code: Himayathnagar, Hyderabad & ICICO006305

for Winnou Systems and Services (P) Ltd

s

Authorised Signatory,
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View Admissions...... Cee et taemeetereeeeicarateenert e eniee it e an e e aaar et reareasreraas 26
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Student Contact Changes.................. S SO PPPUPIPRUPR T e 27

(28 F= T Ea T S AU o [T | & TSP 28

Student Certificates................... e et e e e 29

) Academics.....cooeee... et OO PRTOTPPPTRUPIRN s 29

Edit Student Admit Date................... rreerearer et eaearan cereeeen rrrerrenran 29
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[20=T e o S SO TP RTRUR 34

Discontinued SEUAENtS.. ..ot et s e eens 34

Total StUGENT COUNE ..o i e e e eaere e s teeer e e nees 34
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AdMISSION REGISEEI ... iiiiirriiiiieiiiierieccer e, e e 36
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introduction

onEdu is comprehensive solution for management of educational institutes. It is a complete
framework of over 30 different plug & play modules that string together feature sets required for
managing all facets of management of Universities, Colteges and Schools.

The entire life cycle of a student, beginning from pre-admissiens marketing to becoming an alumni
and all the administrative functions in-between can be handled by onEdu. When used effectively,
onEdu becomes the Central Nervous System of your institution, efficiently managing information
and its dissemination between various stakehoiders. At the same time it also ensures privacy and
security of data.

onEdu is more than a standard ERP and a CRM solution for the education sector. The value of an
automated solution such as onEdu is not in terms of its ability to store information and provide on
demand reports. It is in its ability to track the trends in behavior and performance of individual
student or faculty and pro-actively alert the management on any deviation in the trend.

Carrective measures can be taken up based on these alerts, before an undesired trend results in
an unforeseen event. Ater all, when you are managing an institute with thousands of students, it
would help to have a system that lets you, the management, focus on the few critical areas that
need attention.

This documentation is intended for users of onEdu.

/l’ﬁ

T fere
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Login

onEdu features can only be accessed by logged in users. You will be first prompted to login once
you go to your college/University's onEdu page.

No login yet?

If you have not received your login yet and your college is on onEdu, please get in touch with your
college administrator. Logins are available for every student and parent at institutions using onEdu.
Possible reasons you may have missed your login;

1. Your contact details (phone number/email} are not correct in anEdu
2. Your college has chosen not o share login with you!

Your college admunistrator will be able to help you.

Forgot password?

Sometimes it happens 1o be best of us. Or you are one of those that has saved your login in your

6 personal laptop browset and taken it for granted till now, only to find that you now have to access
onEdu from another computer. Don't fret, It is easy to reset your password. Just click the Forgot
password link below the login screen and follow the instructions in the next page.

. Ed u & Wwnou Group of Colleges

infrastructure ' Sign in
Strdent nfo
L AT L
) s o
Evalustions
Fhogar vt ponsyeord>
-émm;x:»;%ﬁﬂ!“m et £
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Master Data

This section of the document details the settings that are available to system administrators of

onEdu.

onEdu is a comprehensive campus management solution for Institutes of higher education. It is
also built to flexibly handle many different types of requirements and a variety of processes. This
flexibility is based on configurations and setups defined in the Master Data section of onEdu.

Batches

Definition

A Batch in onEdu is a section with a definite start and end date. For example, if there is a section
named CSE |V Sem 1 A, a batch would represent this section for a particular academic year with
dates for example, start date June 1 2020, and end date of De¢ 21 2020.

View Batches

Menu Navigation Master Data ~ View Batches (or Manage Batches)

Search Criteria: Batches can be searched for using the following criteria:

CENOORLONE

School (in case the instance has multiple schools such as a University instance)
Department

Program

Section

Batch Year*

From Date

Classwork Start Date

Classwork End Dale

To Date

* marked fields are mandatory

Search Results are displayed in a table with the foliowing columns,

[

S.No

School (only available in case of an instance with multipte schools)
Department

Section

Regulation

From Date

Classwork Start Date

Classwork End Date

To Date

Payment config
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Create Batches

Batches can be created by clicking on Create New Button

Muttiple batches can be createc at once as long as they have the same start and end dates and
belong to the same depaniment.

Select the college/school. department, program, regulation and batch year, Batches that are yet to
be defined will be displayed below automaucally. Start and End dates will default to the current
date, they should be changed 1o the dates that you want.

Edu & winrou Group of Coiteges

¥ 808 Note: Mastrs 1ata Munege Darcres

Cruatu Batgh

comspe | wotxd 7§ Oepestioman: | UL T Beagram - EIpA [} L) T m':

SRR, Y X -1en )
PrtealRR 2 Cmmimon btz Camuan iy oon 2o LT TR T
| AOTIEGIN L B YRR R LI S L oLk e et T otimpsmnin S5 ] rear B 3
| WELEL ot Wik, wWacre wole
Bactian: AL BF e wern I Srar B oW N e e 2
- - = DEF Q| e e . - ar e T = . . ; ?
5 7 : £ 3 Tew et wk an e L Lrrovy A

Edit Batches

Batches can be edited by clicking on Edit option in Manage batches. Start and end dates as well
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as batch year can he changed,
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Edu @ winrous Group of Colieges

You are here: Makler dats - Munage Batones
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Delete Batches

Batches can be deleted untilt no child records are created. Child records can be scheme of
instructions, students being promoted to batches etc,

Manage Departments and Sections

This screen allows a systerm administrator 1o create new departments. By default, Winnou team
defines all your departments and sections as part of the implementation process. But in case you
have new depanments that you would like 1o create, or new sections that you want lo create then
this screen can be used for the purpose.

View Departments
Menu Navigation: Master Data - Manage Depanments and Sections

Confidential cocument intended for the users of onEdu Page 10 of 97
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Create Departments
Departments can be created by clicking an Create New button.

Edit Departments
There is no edit possibility for Departments.

Delete Departments
There is no defete possibility for Departments.

Manage Subjects

View Subjects
Menu Navigation: Master Data - View Subjects (or Manage Subjects)
Search Criteria: Subjects can be searched tor using the following criteria.

Academic Department
Program

Regulation

Eleciive

Subject Type

Subject

Short Code

Code

Credits

W@ NOM AW

Search Results gisplays all the Search Criteria's in a table along with the following columns

1. Internal Max Marks
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2. External Max Marks
3. No. of Sessions
4. Opton{Which includes Edi. Delete and Publish/Unpublish Buttons)
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Create Subjects
Subjects can be added or created by clicking an Create New Button.
Mandatory fields to be detined are:

1. Academic department. The department that offers this subject

2. Regulation: A code that signifies the regulation. A regulation is a set of subjects that are
part of the syllabus or course work reqguired to complete a program for a baich starting in a
particular year,

3. Subject Name: Name as will be displayed to the end users

4. Subject Type: Theory, Lab or Project

5. Code: Subject code that will be used by all departments internally and officially to designate
this subject.

6. Short Code; Short code for the subject as will be referred informally (for example OS for
Qperating Systems)

7. Subject Credits: Number of credits to be awarded to students

8. Number of Sessions: As the name indicates.
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Edit Subjects

Subjects can be edited by clicking on Edit button available in Option column. Bear in mind
however that changes to the master subject data can have wide ranging impact across the
application. For example, changing the Number of Credits could impact the CGPA and GPA of
students that have already taken this subject and have been awarded grades.

Whenever a subject needs 1o be changed, please evaluate the changes for wider impact and
consider creating the subject again with a new regulation so as to not disturb the data that is
aiready in the system.

Delete Subjects

Subjects can be deleted by clicking on Delete button available in Option columin. Subjects can only
be deleled when there are no child records created for this, for example, the subject being added
on a Scheme of Instructions elc.

Scheme of Instructions
This is where Batches, Subjects and Faculty come together,

View Scheme of Instructions
Menu Navigation: Master Data ~ Scheme of Instructions

Search Criteria: In order to choose whether batches are mapped with the particular subjects and
respective faculty, use the following search criteria

Department*
Program*
Section®
Batch Year*

R

Search Resuits will navigate to the other screen which includes the following

I t Page 13 of 97
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Academic Depantment*
Subject*

Subject Code

Facuity Department
Faculty

internal Max*

External Max*

No.of Sessions*

Add 1o Attendance%*
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Create Scheme of Instructions

Scheme of Instructions are created after chaosing all the above columns(i.e.. from Search Results
screen} and then <licking on assign bution.

Scheme of Instructions can also be created by directly copying the subjects that were assigned to
the previous baich of the same section by clicking on Capy button available on the same screen.

Note: If there is Regulation mismatch, cannot copy the scheme of instructions of previous batch to
the newly created batch.

* Once the Subjects and taculty are mapped, you can view them below the screen.
* You can add more than one faculty 10 the same Subject.

Edit

Scheme of Instructions can be edited by clicking on Edit button. Changes that can be done on
Scheme of Instructions are:

Changes to internal and external marks
Add 1o atiendance %

Number of sessions

Faculty changes

Ptk
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Delete

Scheme of Instructions can be deleted by clicking on Delete button. Subjects can only be deleted
from the scheme when it has no child records yet, for example, a timetable for the scheme, or
anendance eniries for the subject/section tar the current term etc.

Manage Lab Batches

For Labs or Projects, where the entire class strength cannot be accommodated in the lab at the
same time, different batches are created such as Batch 1, Batch 2..., Batch n. Each batch may
have the class at a different time by a different faculty.

View Lab Batches
Menu Navigation: Master Data ~ Manage Lab Batches(or View Lab Batches)

Search Criteria: In order to assign stdents to a particular batch, search the students for the
following

Department
Program
Section*
Subject Type

L

Search criteria will resuit with the following columns

S.No

Section

Subject

Option(which includes assign button)

bl S
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Create Lab Batches

Batches can be created by clicking on assign button of respective Section and Subject, choose the
no. of balches you want to create

Edit Lab Batches
Batches can be edited by clicking on Edit button

Delete Lab Batches
There is no possibility of deleting the Lab Batches

Manage Timetable

This screen allows the user to create Time Table for all the Section. The first time a timetable is
created for a section, a structure has to be assigned. Timetable structure is a definition of start and
end time of classes. number of periods per day atong with default time span for each period.

Once a structure is assigned to a section, it cannot be changed, Please get in touch with your
onEdu support team in case such a situalion arises.

View Time Table
Menu Navigation: Master Data -. Manage Time Table
Search Criteria: in order to view the Timelable for a particular section, search for the following

Department
Program
Section
Semester

Bw e

Search criteria will result the following columns

S.No

Section

No.of Hours

Time(From Time-To Time)
Option{view, Publish/Unpublish)

nhwme

Create Timetable
Timetable can be created by clicking on Create New button

Edit Timetable

Timetable cannot be edited but subject can be edited by clicking on edit button present on each
subject after viewing the Timetable of each section
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Delete Timetable

Timetable cannot be deleted but subject can be deleted by by clicking on delete button present on
each subject after viewing the Timetable of each section

Manage Combine Classes

It is a common occurrence 10 combine several different sections into a single class for logistical
reasons. For example, a language class that is common for multiple sections. When such a
combination has more than the strength that can be accommeodated in a single classroom, it is also
possible that the combined class may be split into batches - each batch having the same class at a
different time or taken by a different faculty (even at the same time).

tt is possible to handie such scenarios in onEdu with appropriate planning and configuration.
Menu Navigation: Master Data-->Manage Combined classes(or View Combined Ciasses)
Search Criteria: Combined classes can be Searched for the following criteria

Department
Program
Subject types
Batch Year

B

Search criteria results the following columns

S.No

Subject
Section

No.of batches
Option{Edit)

U

All subjects that are common between two or more sections are displayed in a single row. In the
Section column, the List of sections along with the number of students that have opted for this

subject are displayed.

r/\—k
o
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Yau can define the number of batches you would like to create for the combined class. In case you
do not want to create a combined class, leave the number of batches value as 0.

Manage Rooms
This screen allows user to search for particular room

View Rooms
Menu Navigation: Master Data - Manage Rooms
Search Criteria: Rooms can be searched for the following criteria

Building Name
Room Number
RF

ID Code
Status

A WNe

Search results will display the following colurmns

S.No

Building Name
Room Number
Room Name

RF Id Code

RFID 1P No
Capacity

Exam Seating Capacity
Room Type

Status
Option{Edi/Delete)
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Create Room
Room can be created by clicking Create New button
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Edit Room
Room can be edited by clicking on €dit button available in Option column

Delete Room
Room can be deleted by clicking on Delete button available in Option column

Role permissions

Access to features in onEdu is based on a role that is assigned to the user. A user may be
assigned multiple roles, in which case, the combination of all permissions assigned to all the roles
of the user will be applied.

View Role permissions
@ Menu Navigation: Manage Data - Role Permissions
By setecling the role and clicking on View button, will list out ail the menus that are assigned to that

role
Create
New permissions can be assigned to the role, by using the update option.

Edit

User can edit the role permissions by clicking on update button. Existing feature access can be
removed and new permissions can be given to access other features using this screen.
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Delete
Existing permissions can be removed using the Update option.

Upload Subjects

Master subject list can be uploaded trom a spreadsheet. This feature is usually used during the
initial implementation of onEdu. However, it may also be useful when regulations change and all
the subjects would have to be uploaded again for the new regulation.

Upload Schemes

while Scheme of Instruction can be defined one section at a time, it also be uploaded in bulk in
case the schemes are available in a spreadsheet in the reguired format.

Thus teature is used extensively during the ininal implementation phase.

Upload Timetable

This screen allows user to upload the Timetable in the excel format by specifying Timetable Start
Date and Timetable End Date .

For reference, screens aliows to download the excel format by clicking on Download Sample XLS
By Detault, the screen shows list of all the uploaded files with the following columns

S.No

File Name

Created By

Created On

Options{which include Success/ Failure)

EwN e
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Manage Fees Dues
Students have lo pay the fees listed in this screen (as active) before they can register for courses.

Exception cases can be handled by defining the Roles that can approve students that flout this
rute,

View Due List
Menu Navigation: Master Data —~ Manage Fees Dues
This screen displays all the Dues List with the following columns

S.No

Due Type
Status
Option

el ol

o) -

Rogisiidl
* mwﬁ-‘-‘-‘"}‘ Tf"i;v
,,-mm HEHER Westh

=

Confidential document intended tot the users of chEdu Page 21 ot 97



winnou.« .-

spftware on lap

Edu & winnou Group of Colieges

| vou sre hera: Vamer nats Banage Foes Dues

!

sha Dot Trpe [

When a fee type is listed as active, then it has to be paid by the student before they can register for
courses for the term.

Create Due List

New types of fees can be added to the list of fees that the student has to pay before they are
allowed to register for courses.

Edit Due List

Due List can be edited by clicking on Edit button available in Option column

Delete Due List

There 15 no possibility (o delete Due List. Fees can however be made inactive and then the
students can continue to register for courses even without paying this fee.

Assign Fees Dues to Roles

View
Menu Navigation: Master Data — Assign Fees Dues To Roles

This screen allows user to search for Due Type Assigned ta which Roles and vice versa
Search criteria results the following columns

1. S.No

2. User Role

3. Assigned Fee Due Types
4. Option{Edit)
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Create or Assign Fees Due Type to Roles

Fees Dues can be assigned to Roles by clicking on Assign New button. Typically System
Administrator role will have access to approve fees due, so specific students can continue to
reqister for courses.

Admissions

College and University ievel admission records are maintained here. While online agmissions
portal 1s a separate module that s tightly integrated with onEdu, admissions records are also
maintained in onEdu.

The online admissions ponal functionality is out of scope of this document. If online admissions
portal is implemented, admitted students information is transferred 1o onEdu and made available
here in this module.

Admission Form
Menu Navigation: Admissions — Admussion Form

Admissions form in onEdu is a configurable screen. This form can be configured at instance level
allowing each college and University to customise this form 1o their requirement. For example, a
PG institute may include Bachelors academic records in their admission form, but a purely
Bachelors degree granting institution may chose to ignore these details as their applicants will be
primarily high school graduating students.

By default, onEdu comes with a configured application form. During implementation, onEdu and
the admissions team at the institution will review the requirements and then configure the screen to
suit the needs, The admissions team should ensure that their application forms are in alignment
with the admission form defined here.

Apgplicant intormation submitted by the students can be captured into onEdu using this admission
form. This can be done by either:

1. College staft takung ownership to ransfer information trom physical application forms into this
screen. (tedious process)

2. Use uploadstudents feature to upload a limited set of information for a large number ot students

Contdenual document rtended (or the users of onEdu /ﬁ Page 23 of 97
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(ust the mandatory information to created a login). Then allow the students to login and
change!update their information in the admissions form. On a regular basis, the information in this
screen is only displayed t¢ the students, butl where required. edit permission can be given to
students o adil their own information for a limited time period.

The configuration can only be done by onEdu team with backend database access. Changes to an
existing admission form can also be done by onEdu support team. Please contact onEdu support
team,

Allot Roll Numbers
Menu Navigation: Admissions — Allot Roll Numbers

This feature allows an Insutution to allocate permanent roll numbers (or hall ticket numbers, or
student ID numbers) to students. Prior to this allotment, students are usually referred to by their
admission application form number. Many institutions prefer to allot roll numbers based on their
criteria such as a) intelligent roll numbers that indicate the year of admission, department and a
serial number b) the alphabetical order, sorted by student name

Carefull: When a student's rollnumber is changed using this screen, their login name wili be
changed as well. Students can be intimated aboul their new logins using the SMS feature.
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,ﬂ Rall numbers can be allotted one student at a time manually, or amtomatically assigned, To aliot
automated roll numbers, you can choose to enter a prefix and a beginning sequence number and
click Apply button. Roll numbers for the selected section are automatically calculated based on the
prefix and sequence number and pre-filled for every student in the section. If you are satisfied with

the numbers aliotted, you may save the information by clicking on Save buttan at the bottom of the
screen.

Upload Students
Menu Navigation: Admissions — Upload Students

An excel sheet with a list of students in predetermined format can be uploaded to onEdu using this
feature. The basic mandatory fields are included (admission number, student name, gender and
father name) so that student records can be created. in addition, optional fields that can be

uploaded here are
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+ studgent phone

» student email

» parent phone

» parent email

« join date (specific 1o each student)

The excel format reguired can be downloaded from this screen,

Students can be uploaded for any section that is currently active. Once the section is selected,

enter a joining date to be used for all the students in the list. The join date can be later changed for
inthvidual students as necessary.

Edu o winnau Group of Golieges
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After uploading the excel sheet with data, an intermediate screen to review the data being

uploaded will be displayed. You will be able to review the information and then confirm or revert
back the upload.

Confidential document intended for the users of cnEdu Page 25 of 97



winnou.com

software on tap

Woma | Catertiet | by Pronie j stwsnn into | SEERRIRRR | Lov ot
S * SR CERC A ] :

Edu @ winnou Group of Colleges

FOu HE Rere: METad oy - Fhoton UmiIn

Ravita dna Contem io Eave

St aleity STuannll St [0 PP D vesar Sean 1 074 O3 202 (w FIGs-JEG

B Rl N Beickant Nowss  Swndar  Faner Name  BRuSant Mok Pursm Sebile Fusbert femadl Prrasi Gl Jie Daim

DRSN B Y S L Y 3 el

| LRITARS UM M v rwi g : LT 1
N A ¥ s e
(PSP L] T oatra . P i g 4 - e RN

DA s Marukt REE oty Ml Far ¢ B PO o1 |

Move to Alumni
Menu Navigation: Admissions -~ Move to Alumni

Students that have graduated and do not need an active login into the system as a student can be
moved 1o an alumni role.

Alumni can continue o fogin to the system, but they will have limited access to onEdu that is
specific (o their role.

Within onEdu, the college can maintain the contact details of alumni and keep it updated for future
communication purposes.

View Admissions
Menu Navigation: Admissions - View Admissions

The list of students admitted to a program and academic year can always be looked up using this
feature. You can search by School, Department, Program, Section and Batch Year.

A list of siudents admitted to your Institution for the search criteria is displayed as displayed in the
screenshot below.
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” You can further view or edit the details in the admission form for each student. Edit permission is
only available for system administrator role, or in specific cases given to students for a limited
period of time to update their details. Please get in touch with your onEdu support team in case
you would like to give this ability to update to students. It is turned off by default to ensure sanctity
of the information as submitted in the admission application form.

Admission Details

Student Contact Changes
Menu Navigation: Admissions ~ Student Contact Changes

Student contact details (such as student phone and emaill and parent phone and email) can be
changed in onEdu at any time by the appropriate role. You can also search for a list of students in
a section that do not have any of the above contact information.

On the search results page. you can choose to updale one student at a time, or all students at the
same time. You can also print or export the information into an excel sheet for further foliow up with
the students.
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Readmit Students

Menu Navigation: Admissions — Readmit Students

Students detained earlier can be readmitted back to your Institution into any section. You can
choose to search by a rollnumber or a student name, or perform a blind search for all detained

students.

For each student to be readmitted, select a section to readmit to, and then save the information by

clicking on the Readmit button,
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Readmitted students become aclive and their updated status is visible in Student
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Info section

immediately. They are also allowed to register for courses and attend classes in the section that

they have been readmitted to.
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Student Certificates
Menu Navigation: Admission - Student Certificates

This screen allows to digitally upload student certificate into the system for your future purposes.
You can also print the list of certificates added against a siudent.

Search Criteria: List of students can be searched for using the following criteria;

Department
Program
Section

Roll Number

BwWhe

Search Results are dispiayed in a table with the following columns.

S.No

Roll Number

Student Name
Section

Certificate Deposiled

DhwhE

Academics

Edit Student Admit Date
Menu Navigation: Admissions ~ Edit Student Admit Date

Student join date is used n calculating attendance. Classes conducted only after the join date are
used in calculating the student attendance percentages, that are used eventually in other areas of
applicaticn such as determimng eligibility for exam etc.

This screen here can be used to change the join date for a single student or for all students of a
term.
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Discontinue Students
Menu Navigation: Admissions - Discantinue Studenis

When students drop out, or transfer out of your institution permanently, you can use this feature to
mark them as discontinued. Discontinued students will become inactive and lose their login to
onEdu. They will also not be eligible for library book transactions, class attendance, placements
and other areas of onEdu.

However, discontinued students can continue to pay any pending fees and they will show up in fee
due report in case they have any pending fee.

Students can be discontinued one student at a time.
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Section Transfer
Menu Navigation Adrwssions .. Section Transter

Students can be transferred from one section to anather with in the same depanment and year. A
student rom CSE |V year Sem 1 A can be transferred to CSE IV year Sem 1 B. They cannot be
ransferred to other terms.

In case you would like to promote or detain a student, there are specific teatures developed for
that.

Detain Students
Menu Navigation: Admissions . Detain Students
Students can be detained in a term for

1. shortage of attendance
2. shonage of credits

There 1s no automaled detention of students in onEdu. Each Institution based on their detention
rules will have to manually identify the students 1o be detained and use thus screen Lo detain the

students,
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Detained students can later on be readmitted to make them active again.

Downioad Student Info
Menu Navigation: Admissions ~ Download Student Info

Institutions require student admission application information for a variety of internal and external
purposes. All infermation on the application form is available for download on this screen,

You can select the fields that you would like to download for a given section or department or
school. Admission year is a randatory field on this screen, and at least one or more sections has
to be selected to download the information.

Each field selected will be presented as a column in the downloaded excel sheet, with one row per
student.
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Promote Students
Menu Navigation: Admissions — Promote Students

At the end of a term, students have to be promoted to the next term it they quality for promotion.
Else, they can be detained using the Detain Students feature.

Students are promoted by selecting the current section they betong t0. The list of students in that
section is displayed and by default all the students are pre-selected for promating. Any student not
eligible for promotion can be unselected on this screen.

You will also be able to select the next term and section that the selected students have to be
promoted to. The start and end dates for each eligible batch are displayed in the dropdown S0 as
to aid in selecting the right batch.

This is a powerful feature that needs to be handled with responsibility.
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Student Suspension
Menu Navigation: Admissions - Student Suspension

Students can be temporarily suspended for various reasons in onEdu. Either roll number or student
name can be used to search for the student.

Sta{t date and end date of suspension can be given. In addition, a reason category can be
assigned and text input can be given to further comment on the reason for suspension.

To add more categories for suspension reasons, please get in touch with your onEdu support
team.
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Change Student Course
Menu Navigation: Admissions —~ Change Student Course

Students can choose [0 change programs either in thew 1st year immediately after admission, of
turther along in their course work. onEdu provides ability to handle such situations.

You would search for a student and then select the course that you would like them to be
transferred to and save the record. This is a powerful feature that impacts the student records in
multiple ways, including fee dues.

At present, fees for the new program is not automatically applied to the student. Please get in
touch with your onEdu support team to update fee records for course transferred students.
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Reports

Discontinued Students
Menu Navigation: Admissions — Discontinued Students

A list of discontinued students can be generated in onEdu. You can filter the results based on
batch year, school, department and program.
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The generated list can be either prirted or exported to excel based on need.

Total Student Count
Menu Navigation: Admissions .. Total Student Count

The total student count report is a useful feature to review the student count active in the institution
at any point. It is & drill down report that provides summary level infarmation at a school level,
which can be drilled down to department, program, year and section level counts.

No input filters are avaiiable here.
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The generated list can be printed or exported to a spreadsheet for further analysis.

Detained Students List
Menu Navigation: Admissions - Detained Students List

This report generates a list of all detained students. An SMS can be triggered from this screen to
inform the detained students of any updates in readmit process or dates.
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SMS can only be sent to students that have a mobile number associated with their contact details.

Student Suspension Report
Menu Navigation: Admissions - Student Suspension Report
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This report generates a list of students that are suspended for a college/school and batch year.
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The list can be printed or exported to a spreadsheet for further analysis.

Admission Register
Menu Navigation: Admissions — Admission Register

This is a standard report availlable in onEdu to extract admission information for a schoal,
department, program and baich year.

A similar and more versatile report would be the ‘Download Student Info' report that is also
avatlable in onEdu.

This report may be discontinued in future versions of onEdu.

Download Student Photos
Menu Navigation: Admissions - Download Student Photos

Student photos can be downloaded as a zip file. When unzipped, each student's photo is available
as an individual file identified by their roll number as the file name.

Fee Setup
Definition
Fee setup in onEdu can be configured in multiple ways depending on the kind of requirement is

needed for a particular college or a University. You can set it up like a full program fee in one go or
it allows you to edit and add the fees for each semesterfyears at a university and a college level.

Create Fee Category
Menu Navigation: Accounts — Create New

Using this you can define the 'Fee Category' based on your requirement ke which fee types data
to be populated in that particular fee category.

Create new will help you to select a particular college and add an associated fee category to it.
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This wil! allow you to filter the data in most of the account related reports.
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Create Fee Types

Menu Navigation: Accourts — Create New or {Create Fee Types)

Create Fee Types: Using this feature you can add multiple fee types running at your college or a
University. This also allow you to mark various links associated to a particular fee type like
Admission Type, Scholarship Type, Refunded Type and Deposit Type.

Each fee type has a functionality 10 it as described below:

Admission Type: This fee will be associated with the admission instance which is buit on top on
onEdu, it allows you to view the admission fee data in both the instance paraliel.

Scholarship Type: By selecting this option for a fee type which means this fees has a scholarship
associated with it, any student who is getting a scholarship from government or University will be
given as a waiver in the system. This will help the management to track the awarded scholarship to
students on real ime.

Refunded Type: This teature allows you to collect the security depasit types of fees (caution
Deposit) into the system. You can view the data on real time and refund back the amount to
0 student based on refund process.

Deposit Type: You can transfer the security deposit in case the student wants to peruse the higher
education or change the schoul within the university.

Search Results are displayed in a tabie with the following columns,

S.No

Fee type

Fee Category
Scholarship Type
Admission Type
Refundable Type
Deposit Type
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Assign Installments
Assign Installment: Accounts —~ Assign Instaliment

Create new button will help you to assign the number of instaliment associate with that particular
fee type for that college based on the fee category. For example ‘Admission Fee' is collected only
once but '‘Program Fee' is collected in installments for each sem sometimes in a year so this allows
you to define it hased on your needs.
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Create Fee Structure

This screens allow the accounts team to create fee structure. By default, winnou team defines all
your fee structures and assign it to students as a part on implementation process. Bul for the new
admitted students this screen will help you 1o create new fee structures.

Menu Navigation; Accounts - Create Fee Structure

Create new helps you lo create new fee structures at a program level. You need to select/add the
helow feature while create a fee structure and most of them are mandate fields,

Program*

Fee Structure Name*

Batch Year*

Quota*

Currency Mode*

Edit by*

Show for all batches

Installment amount and due date
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6 Assign Fee To Students
Menu Navigation: Accounts — Assign Fee to Students

This screens helps_ you 1o a_ssign associated fee structures to students at a section level. You need
to select the following data in order to assign the fee structures to students.

Department
Program
Section
Batch Year

BN

Based on the above selected data you will get the students list and new fee structure. Now you can
assign the feg structure (o selected students at one go or one at a time. This screen also gives you
an option 1o view, delete or edit the assigned fee structure at a individual student level.
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Note: The edit of fees will be available to user based on the permission given by the accounts team
at the ume of creating the fee structure. For a security purpose we do maintain the security logs for
all the edit happening in the individual tee struclures,
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Fee Payment
Definition

onkdu makes it so easy when it comes to fee payments either by staff or by students. onEdu gives
both the features to clients the university can collect the fee using manual process or power to the
student by making it online. Today, our mobile app is the easiest way to make the payment and
download the receipt by users,

Fee Payment View
Menu Navigation: Accounts — Fee Payment View

This screen helps the user (o see the entre fee payment details of the student and this screen is
available for view purpose to these roles management, parent and the student. We can see the
students payment pattern and due details with fee receipts as well.
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Delayed Fee Payments
Menu Navigation: Accounts — Delayed Fee Payment

Thes feature helps you to verify the student online payment fransaction status, and aiso allows you
to manually run the query for clearing all delayed transactions, if any.

Search Results are displayed in a table with the following columns.

S.No

Rolt Number
Name

Date

Amount
Transaction 1D
Description

Nt hwhe

Fee Payment Upload
Menu Navigation: Accounts — Fee Payments Upload

This screen allows the accounts team 0 upload the previous semeslter fee receipts into the
system. By default, winnou team will upioad all the previous receipts into the system t the time of
implementation process.
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Manage ScholarshipsiFaculty Waiver
Menu Navigation. Accounts . Manage Scholarships/Faculty Waiver
This feature allows you to award student scholarship and faculty waiver.

Edu @& winnou Gruup of Colleges PN B seame | Cotanger | My wrolile | Student Lk | R

Lieg Out

Vi ath heews gy Marage B00e dnos
Bl age Sohoissnios

Mt by

- vﬂ-
i
[ Ty

Aanasink

;

Edit Fee Collection Data
Menu Navigation: Accounts — Edit Fee Collection Data

This teature is specially used to edit/fupdate the previous year accounts records in order to cotrect
the receipts data. This also maintain the user log records in case have edited/updated any record.

Search Criteria: Student payments records can be search by using following filter
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Fee Category
Fee Type
From Date
To Date

10. Roil Number
11l. Name

12. Receipt
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Transter Depasits
Menu Navigation: Accounts — Transfer Deposit

This screen helps in transferring the student security deposit in case the student wish to change
the school or education stream. Only the fee types which are added a 'Deposit’ falg in ‘Create Fee

Types'screen will be considered here. This is only access by accounts team.
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Reports

Definition onEdu offers a verity of reports to the University Management and most of the reports
can be easily shared for internal as well as external auditing purposes. All the reports can be
enabled and disabled as per your need based on roll.

All the reports can be easily printed or download in an excel format for record purpose.

Fee Duplicate Receipt
Menu Navigation: Accounts - Fee Duplicate Receipt

This screen allows the accounts team to issue duplicate certificates to students and parent in case

they want it. You can simple search with the student roll number or student name to fetch the
details.
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Fee Due Report
Menu Navigation: Accounts — Fee Due Report

This is one of the most important report in onEdu today, which help the accounts and management

team (o see the fee defaulters in real time. It also allows you to filter the report with following
options:

College
Department
Program
Section

Fee Category
Installment
Fee Type
Date

Quota

el LR o

You can also send SMS alens to all fee detaulters with their actual fee due data.
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Collection Report
Menu Navigation: Accounts - Collection Report

This report helps you ta view all the collected fees in the system. It has various feature like you can
view by account category wise collection, fee type wise collection, student category wise collection
and users who have collected the fees. It has verity of search filter which give you the real data for
your better analysis.

Following are the search filters:

Batch Year
College
Department!
Program

Section

Fee Calegory
Fee Type

Rotl Number
Name

10. From Date

11. To Date

12. Student Category
13. Collected by

14. Admission Number
15. Payment Type

WoNEO AN E

Confidgental document intended tor the users of onEdu 61 _ Page 46 of 97




winnou.coin
softwares on tap

Edu o winncu Group of Colieges

'
You wre harm; Acciris  Colmiien Repisr

Sessch Crlene

s v (T 2 — S | RS ¢ —)
i -
ot T T ey e STTLUEINL e
At TR rerhe Con | Actosoad
o Prom fme 0015 IDTE Tebme g ISy . -""“ Thewi- 1]
MI]: .ﬂ: M-:t Faypmire 1ype ST B Leterst Sniry
L nd
D

Gaarch Rasulty

Cotmision Rysnmpry
Areiaaion Bae e 10w L1 R W) Temanpwristann Fel  da o1

Tution Feu M. JBGGAT
Totad | e JAOWN

¥ . Detacrned / Deeaniinend - dslmm Cabre

Sosiamn e Natiina, St

Fee Summary Report
Menu Navigation: Accounts ~ Fee Summary Repornt

This report was specially developed for reconciliation the records with the bank payment gateway
reports. You can view this report in two different aspects one at a summary level and second at a
detailed level. At summary level you can view the collection at a program level where in detailed
level you can see individual student paymen! with all the necessary data.

A verity of search filter options are available 1o fetch the data in real time.
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Collection Report Day Wise
Menu Navigation: Accounts -~ Collection Report Day Wise

e
Confidential document intended for the users of onEdu / /1 P AL




winnou.com
software on tap

This reports helps you to view the coliected data day wise. You will get to see the collection data in
a summary format against all the fee types. Like other report this also gives you a verity of search
filter for better analysis.

Batch Year
College
Department
Program
Section

Fee Category
Fee Type
From Date

To Date
Payment Type
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Process Refund
Menu Navigation: Accounts - Process Refund

Pracess refund helps you to refund the fees collect from student at the time of admission. It helps
you 10 search the student with college, section and roll number, you also have an option to see the
status of student for whom the fees is not assigned and at the same time you get the list of student
who have been given refund.

Itis very simple to initiate a refund, you just have to search a student who have paid the fees and
the click on refund this will take you to a transaction screen where you need to enter the refund
amount, comments and select the payment mode, that's it. The refund details will be available in all
the relevant areas and also at student and parent logins.

Fee Summary Installments
Menu Navigation: Accounts — Fee Summary Installments

This report is specially developed for iCFAI University, In addition to regular 'Fee Summary Report'
it also allows you to view the program fee paid by student for all the semester.
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Component wise Fee Due Status
Menu Navigation: Master Data - Compaonent Wise Fee Due Status

There are two different views of this report one is 'With receivable’ and the other ‘without
receivable’. When selecting "With Receivable' option it give you the paid transaction details against
the assigned fees and when trying with ‘Without receivable’ option it gives you the paid rransaction
details for alt the instaliments of program fees assigned to student.

This report shows multiple installments of program fees paid by student based on date selection.
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Program-Batch wise Fee Due Status

Menu Navigation: Accounts - Program-Batch wise Fee Due Status
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This reparts gives you an option view the student dues at a summary level based on their course
duration. It heips the colleges to know how much dues are their at a program level in compare to
Previous years.

~Edu @ winnou Group of Colleges M ome | Colencar | 1y Profiie | Ssdunt Lnte | SR

U fou are herer A zaiks o Bt me A Eger Pagr Slalia
Benred- Tellas a
oo (G ) e (BEUUUT) wowees (BT ) memews chicen  tesws ieéimr
Aty guiar D sannt] e
Search Critwra =i
[T 8 i Saink . gt Paeais Rasubvabin Rengived Balsnos dus
LR ST B B ey L8 1288815
Totat: 32 E] 138w,

Fee Receipts Track
Menu Navigation: Accounts — Fee Receipts Track

This report helps you to track all the receipts generated in the system in a detailed format. It also
allows you to search the data with the following filters:

College
Department
Program
Section

Roll Number
Name

From Date

To Date

Receipt Number
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Collection Summary Report
Menu Navigation: Master Data — Collection Summary Report

This report helps you to view the fee collection data for current and previous academic year wise.
Easier way to compare the collections happening in the current day with previous year.

Alerts

Send SMS
Menu Navigation: Communication — Alerts — Send SM$S

onEdu is integrated with SMS gateways and can be used to push alerts to students, staff and

parents, Open text SMS can be sent at present, but this may be discontinued in the near future
based on TRALI govt regulations.

Eise. templates can be setup and approved by TRAI for use on a regular basis.

Open Text SMS : Select the filter criteria to list the users that should get this SMS alert. You can
use the tollowing criteria,

1. Coliege
2. Department
3. Program
4. To (Role)

You can then choose to select either all the users that meet the filter criteria by 'select all' or
choose one or more of the users manually,
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Template SMS : This will become the norm going forward as TRA! tightens the regulations in
sending open text SMS. The selection criteria is the same as above.,

Along with the results, the available and active templates are returned. You can only select one of
the templates available there for an SMS. Template message may contain variables that can be
used to tailor the message for specific situations. For example, see the screenshot below.
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Manage Circulars

Menu Navigation: Communication — Alerts —~ Manage Circulars
Circulars can be sent to various stakeholders in onEdu.

onkdu aliows search of previous circulars by the tollowing criteria:
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1, From Date
2. To Date

Circulars that meet the search criteria are returned in the results.
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Each one can be turther clicked through to view the details, or unpublished or deleted.
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New circulars can be created n onEdu. The following screen shows the detail required in creating

a new circuiar,
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Once the message has been drafted. it can then be sent to selected users in onEdu. See screen
shot beiow.
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Reset Password
Menu Navigation: Communication — Alerts . Reset Password

Password of any user can be reset by the administrator role, as long as the user has a valid mobile
phone number. Passwords that have been reset are automatically generated as six digit numbers
and sent by SMS to the mobile phane associated with the user.

Users can be selected by using the following filter criteria:

1. College

Configential document intended for the users of onEdy Page 54 of §7



winnou.com

softwarea ontap

Department
Program
Section

To (Role)

R wWN

Once the above filter criteria is selected, administrator can choose to select one or more or all
users that meet the filter criteria and reset the password.
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Reports

SMS Sent Report
Menu Navigation: Communication -~ Reporis -~ SMS Sent Repon

This report lists the SMS that have been sent out of onEdu. SMS report can be run using the
following search criteria:

Recipient 1D (login username of the user)
Name

Mobile Number

Status (In Progress, Successtul, Failure)
Department

Section

From Date

To Date

PN AW

Search results are displayed in a tabular report with the following columns.

S.No

Date and Time
Recipient ID
Name

Mobiie

P

Y

Jpgeat

STy
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6. Message
7. Status
8. Credits
9. Sent by
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Grievance Cell

Grievance Cell
Menu Navigation: Communication — Grievance Cell

A grievance can be entered by any stakeholder. It is automatically sent to the grievance cell
members that have been setup earlier,

A grievance is just a short and quick text that can be entered into an text area in the web
application of onEdu.
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Staff Profile
Menu Navigation: Human Resources - Staff — View Staff Profile(or Manage Staff Profile)

A comprehensive profile of teaching faculty can be prepared here. The data coliected in the profile
is as per NBA and NAAC requirements.

There are multiple areas in staff profile that can be updated by the staff themselves. The broad
areas of information collected are:

1. Personal Details: This includes conlact addresses, phone numbers, email addresses. Staft
photo can also be uploaded in this section. This section can be edited by the staff
members.

2. Education Detalls: Past education record can be captured here include SSC,
12th/Diploma, Undergraduate degree, Post-graduate degree and Ph.D. Certifications, if
any, can also be added here. This section can be edited by the staff members.

3. Experience Details: Past work experience can be captured here. There is no limit on the
number of jobs that can be added. This section can be edited by the staff members.

4. Research Publications: Papers presented. Journals published and Conference papers
can be hsted in this section. This section can be edited by the staff members.

5. Salary Details: This section 1s populated from the HR record and is for read only access to
staff. They cannot edit this information.
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Manage Staff
Menu Navigation: Human Resources - Staff ~ Manage Staff

This is the feature that enables college HR staff to manage staff records. When new employees
(both teaching and non-teaching staff) join your institution, this is the place to add them intc onEdu.
Similarly, when an employee leaves the organisation, then their record has to be updated here to
mark them as inactive. There is no ability to delete an employee record.

Several important parts of the employee record are maintained here;

1. Title and Department 2. Leave reviewer and approver 3. Online classes id (either zoom or
google meet ids, only in case of teaching staff) 4. Certficates submitted by the staff when they
joined the institution

Employee ID defined in this form becomes the login username for a staff member. When a new
staff member is created, an SMS and email containing their login credentials are sent to the
defined phone and email address.
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Staff Upload

Menu Navigation: Human Resources — Staft — Sta#f Upload

When a number of staff members are to be created in bulk at the same time, onEdu has a pre-built
feature to upload staff from & spreadsheet,

A sample download is provided on this screen that defines the information template - the
mandatory fields required in onEdu along with other information that can be uploaded.

The mandatory fields required in upload are:

Name

College/School

Department

Employee ID

Title (Mr/Mrs/Dr)

First Name

Gender

Appointment Type (RegularfAdhoc)
Date of joining

Teaching or Non-teaching staff

QwoNmnbs N

[

When uploaded, a message displays the number of records successfully uploaded and the total
number of records in the file. in case there are any errors in the upload, you can click on 'Failed
Records’ button to download the list of failed records. Each record will have a comprehensive list of
data validations that failed so as to guide you to correct the information and upload again.
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Manage Shifts
Menu Navigation: Human Resources — Staff — Manage Shifts

onEdu has an integrated hiometric attendance system. A pre-requisite for this system, is the
definition of shifts {(with start and end time for each shift) and assigning it to staff members. Al staff
members should be assigned a shift,

More than likely, an institution may require more than ane shift. While teaching staff may all have a
single shift, non-teaching staff especially housekeepingfjanitorial and security staff may have
staggered or multiple shifts.
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A shift name, start time and end time are required to define a shift. Shifts can be either activated or
inactivated for use on this screen.
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Shift Mapping
Menu Navigation: Hurman Resources — Staff - Shift Mapping

Defined shifts can be mapped to individual staff members, A staff member can be associated with
muliple shifts on a given day - the last associated shift for a given day will be used for calculating
their attendance from biometric scans.

For example, a staff member may have a regular 9am - 4pm shift regularly, but for a special
occasion such as an Independence Day or college festival day, they may be associated for one or
more days with another shift.

When mapping a shift to a staff member, you are required to define the start and end dates.
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Leave Management

Leave Types
Menu Navigation: Human Resources - Leave Management - Leave Types

Multple leave types can be defined in onEdu as required. Leave types are then combined 1o form
leave structures that are then assigned to individual users.
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Leave Mapping

Menu Navigation: Human Resources ~ Leave Management - Leave Mapping

Leave types and number of leaves available tagether form a leave structure. A leave structura may
have ane or more leave types defined against it.
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Leave structures can be edited unless they are already assigned to a staff member,

Upicad Leave Transactions

Menu Navigation: Human Resources - Leave Management -~ Upload Leave Transactions

This 5 an easy way to get started with using leave module in onEdu. If you already have the
existing leave balances for each staff member in a spreadsheet, you may use this information and
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Leave Approval
Menu Navigation: Human Resources — Leave Managernent — Leive Approval

Staff leave is automatically routed to the ( iew

‘ viewer for review'and th

™. for approval. When the leave is a it and the ILther 0 the leave approv
oo Lo ov . e : i ave
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This information can printed or exported to a spreadsheet for further analysis.
View Leave History

Login Detalts
Menu Navigation: Human Resources ~ Reports .. Login Details

This feature allows system administrators 10 review the default login credentials of a user. In case
the user has already changed their login password, the same is not visible anymore 10 the system
administrator also. The only way 1o recover access would be 1o resel the password in onEdu,

This screen also allows system administrators to send personalised SMS to individual users that
have not yet changed their login password. The feature comes in handy, when a system
administrator has created bulk users at once (such as bulk upload of staff members, or students)
and want 1o share the login credentials with the new users.
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Employee Check-in Check-out
Menu Navigation: Human Resources -. Reports — Employee Check-in Check-out

This report displays the daily check-in and check-out timings of staff members. it also allows for
easy comparison with their shift timing that is associated for the day.

Biometric scan information has to be integrated into onEdu. If you institution wants to do this, and
is nol enabled yet, please get in touch with your onEdu support team.

This is a view only report.

My Check-in Check-out
Menu Navigation: Human Resources — Reports — My Check-in Check-out

Every slaff member may review their checkin and checkout timings for past days and weeks.
onkEdu keeps records of the scan information until it is archived on purpose and by request.

Biometric Exception Handling
Menu Navigation: Human Resources - Reports .. Biometric Exception Handling

Exceptions generated during the process of marking attendance using biometric scans 1s reported
on this screen. Several types of exceplions can occur including

* single scan exception
+ na scans for the day exeption
« late entry or early check out scan

These and several other types of exceptions are handled as per the rules of the institution and
automatic leave deductions are applied. When staff members come by for clarification regarding

their leave deductions, this screen will help view all the information on a single page and provide
the necessary clarifications.
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View Staff Biometric Attendance

Menu Navigation: Human Resources — Reports — View Staff Biometric Attendance
This is an attendance repon generated in onEduy,

Search criteria for this report is:

Coltege

Departmen?

Designation

Employee Name

Employee 1D

Shitt

From Date

To Date

Status (All. Present, Marked as Late Entry, Marked as Early Checkout, Absent)

PIZNPOHWNE

The report returned is a tabular report that has the following columns

1. S.No

2. Date

3. Employee ID

4. Employee Name

5. Shift Start Time / Check in Tirme

6. Shift End Time / Check out Time

7. Leave Type {applied leave for the day)

8. Leave Status (status of leave applied for the day, pending/approved)

9. History (displays a View link that shows the previous late checkin or early checkouts)
10. Status

Payroll Report
Menu Navigation: Human Resources - Reports — Payroll Report
Payroll report can be run with the following search criteria.

College/Schoal
Department

From Date

To Date

Staff Type

Show detail (yes/no)

S o

Payroll repont has the following columns returned.

5.No

Employee ID

Employee Name

Designation

School

Department

A column for each day in the date range seiected above. Data in these columns depends
on the section for detail required. When detail 1s selected, PR/AB status, checkin time,
checkout time, hours worked.
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8. Total Days

9. Working Days
10. Days Present
11. Days Absent
12. Loss of Pay days
13. Paid Days

This report can be printed or exparted to a spreadsheet for further analysis.

Certificates

Student request for multiple certiticate in the University and when all the data is available then it
becomes easter 1o print using application like onEdu. onEdu has a flexibility and freedom for users
lo define their own certificate formats in the appiication.

Certificate Report
Menu Navigation: Exams - Certificate Repon

This report helps the process owner o view the certificates issued to student on a daily basis.
Ability to view reports for multiple certificates configured in the system by user details. You can
also track and monitor the staff issuing these cenrtificates to students. Following are the filters for
search cretena.

Certificate Name
Department
Program

Section

Batch Year

From Date

To Date

10 Number
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Edit Certificate Setup
Menu Navigation: Exams - Edit Certificate Setup

This screen allows you lo edit the certificaie at any given point of time. You can design and
customise the certificate details as per your needs. By adding predefined fields, you can ensure
certificates generated are always correct as per your database. There are multiple features can be
configured in the certificates, such as available for alumni or current students, auto generating of
certificate series number, college logo watermark image, QR code etc.
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Certificate Mapping
Menu Navigation: Exams - Centificate Mapping

This feature allows you to assign the certificates access o user roles. Only those users who are
given permission will be able to access the certificates screens.
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Certificate Setup
Menu Navigation: Exams — Certificate Set up

This feature allows the certificate process owner to set up a new certificate in the system. By
defaul, winnou team defines applicable centificates as a part of implementation process, But in
case you need 10 make any further changes o it you have abilty to do so. This is a similar screen
as 'Edit Certificate Setup'.

Certificate Issue
Menu Navigation: Exams - Certificate Issue

This screen is to 1ssue the various certificate define in the system by simple adding a roil number.
Multiple users can issue the centificate parallel,
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Online Exam

The easiest way for conducting exams is using online exam. onEdu gives you multiple variants in
defining the exams like MCQ, Short Answers, Paragraphs and Fill in the Blanks. The results are
generated on real time and the freedom in contiguring the exams in multiple ways is too easy. Why
wait, let’s start,

Upload Questions
Menu Navigation: Online Exam - Upload Questions

This screen allows you to add questions and answers keys for a exam. And you can define
mulliple types of questions such as MCQ, Fill in the Blanks, Short Answers etc..
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Upload Questions{Excel)
Menu Navigation: Online Exam Upload Questions Excel

This screen allows you to upload the question into onEdu in one go. The upload excel format is

available in the screen which can be used to add data and the same file can be uploaded into the
system.
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Manage Questions
Menu Navigation: Online Exarn - Manage Questions

This screen allows you to view the questions set uploaded/added for a particular exam. Also you
can edit the questions here In case you want to make any changes.
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Blue Print Settings
Menu Navigation: Online Exarn _. Blue Prit Setting

All the setting for the guestion paper to be taken care here. This gives you lot of options to
configure the exams based on your requirements. Following are the setting that you should be
aware of before canfiguring the blue print.
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Show Timer (show/hide)

Reattempt Questions (yes/no)

Questions Order {Sequentiai/Random)
Score (show/hide)

Negative Marking (yes/no)

Show marks for each questions (yes/no)
Answer Sheet (yes/no)

Difficulty level of questions

Number of question for this exam schedule

PONOOAWN R

Edu § winnou Degree Cotege

. Touarchere e - e Poot Sein o

| st B P

Wi Pt ek toismen: (il ¥ R i o

! Rl
] [Porerreaas - T
‘ Quamilovs Ordie gy ’n‘-\w-"" b

am
Rl -

N T TN B I T ) erpatnry Horkiew g,

Ahvm rmarke far pagh -

e T T T T Cipmp). e T P Airwww: Wleset o ‘7“‘1

View Blue Print

Menu Navigation: Online Exam — View Blue Prinmt

This screen allows you to view the added hlue prints in the system. You can also view, edit and
detete the blue print basad on their status. This screen allows you to edit before the exam is taken
by a student.
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Exam Schedule
Menu Navigation: Online Exarn — Exam Schedule

You can navigate (o create new button for scheduling the exam. The creating blue print will be
available in the dropdown list for your selection and you can choose the start date and time with
end date and time, then you can add some instructions for the exam as well as for the questions
now you should choose for which all sections you want to schedule the exam for, that's it. The
exam is schedule and ready for student 1o take on..
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Online Exam
Menu Navigation: Online Exam - Online Exam

This menu is for student, when clicking on ‘Online Exam' the will get 10 see the exam instruction
and can choose the exam to start. Once the exam is completed the score and resulls can be
viewed based on the blue print is configured.
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Evaluation

Using onEdu for your evaluation is the best option, a standard evaluation process will be readily
available for you to use but in case you want it to be tailored for your organisation we can heip you.
Today, many of our college issue Grade sheets, Tabulation Records, Publish results online, rules
for updating the records etc.. are taken care by onEdu.

Enter Sessional Marks
Menu Navigation: Exam — Enter Sessional Marks

This screen allows the faculty to enter the sessional marks for hissher teaching subjects only. It's a
simple way to enter or upload evaluation marks in the system. You just have to pick your data from
dropdown list and that's it

Here is the Search Criteria for your (0 enter the sessional marks:

Section

Subject

Elective Batch
Entry Type
Evaluation
Evaluation Type
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Edu @ winnsu Degree Ceilege

B name | | my mrotie | lminmOﬂ

You are e Faam . Enter Hossaear Masws
LROS] SES A
Sscuse: (TACRGIIN RN 1)

Votjmen s AGEANCED INFEATONA, BT

[ e T P

Pvasanow:  Ta 3 H

Coanatan Typa D leeoe | MaR Maeke. 13 Lok e

Ussat J Frow

Once the above data it searched, the search result will displayed in a table with the following
columns

. 8. No

Section

Roll Number

Student Name

Evaluation Type (depending on the selection will be displayed)
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Edit Sessional Marks
Menu Navigation: Exam ~ Edit Sessional Marks

This screen allows the faculty and HOD to edit, update and delete the entered sessional marks. In
case you have mistakenly updated wrong sessional marks then this is the best way to get it fix.
The search filter displays only the subject for which the marks are already entered for turther
updates.

Similar to 'Enter Sessional Marks' this also give you the same search criteria for updating the
sessional marks.

Section

Subject

Elective Batch
Entry Type
Evaluation
Evalualion Type
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Manage Final Marks
Menu Navigation: Exam - Manage Final Marks

This allows you to upload/enter the final marks for subject. Course owners have the privilege to
upload or enter the results into the system for evaluation. Once the results are uploaded into the
system the authorised course HOD's will approve the entered marks by the faculty, and then it will
be published for students.

Search Criteria: Subjects can be searched for entering the marks with the following criteria:

Batch Year

College

Department

Program

Section

Exam Type (main/supply)
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Hall Ticket Generation
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Manage Continuous Evaluation
Menu Navigation: Exam - Manage Continuous Evaluation (CE)

This screen allows the teaching staff to create the CE structure for their courses. This is very
flexible, a user can define multiple types of evaluation based on his/ner needs. A single structure
can be used across the college and University.

Add new button allows you to create a new CE structure with the following parameters:

Structure Name

Weightage

Evaluation Name

Weightage

Number of Evaluation

Average of Best

Evaluation type (can be created multiple)
Marks

Maximum Number of Evaluation

Final Score Based on (sum of all evaluation)

Coe oo h Wi

[

F ool A,
s 'Jr;wé”ﬁtiy Trpura : N ' i é
ryh - . . s N A
“amaigha, Tripura ‘Wesn ‘MR\E}E‘/_F-

i

Confidential document intended for the users of anEdu Page 78 of 97



Edu & winnou Degree College

winnou.c .

softwaraon tap

Tou mra haow: fenr Maci e il fadal o

Sangyn S aHLA ur Bwpiieta - Detala

[ BT s Wergmas e

S i
N 3 s
Wt . St m
- b

A te
e ditrghoae

—=

v

Assign Continuous Evaluation
Menu Navigation: Exam .. Assign Continuous Evaluation

By using 'Add New' button the user to assign the created evaluation structure far their course
respectively. You ailso have an option 1o edil the CE structure before it is used, if onge it is used

then you will not be able (¢ edit it further.
Search Criteria: Search results can be searched by using the tollowing criteria:

1. seclion selection
Search results are displayed in a table with the following columns.

S. No

Roll Number
Student Name
Year and Semester
CGPA

Overall Credits

O R W
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Reports

Definition

onEdu provides a wide range of reports addressing various analysis to the college managerent
and decision makers, These are based on college data on real time.

Best Sessional Marks

Menu Navigation: Exam - Best Sessional Marks

This screen allows you (o view the sessional marks both section and subject level. You can print
and download the data in excel format for your record purpose.

Search Criteria: Sessional results can be searched by using the following criteria:

Batch Year*
Department*
Program*
Section*
Subject

GhwhE
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View Sessional Marks
Menu Navigation: Exam - View Sessional Marks

This screen allows you 1o view the sessional marks both section and subject level. You also have
an option to send SMS alerts to parent based on ranking. You can print and download the data in
excel format for your record purpose.

Search Criteria: Sessional results can be searched by using the following criteria:

Batch Year*
Section*
Internat
Marks Type
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View Final Marks
Menu Navigation: Exam - View Final Marks

This screen allows to view the final marks uploaded across the college and university. Sessional
marks are also displayed along with the final marks at a section level.
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Student Backlogs List
Menu Navigation: Exam -. Student Backlogs List

This screen allows you to view the list of student having backlogs, you can view the list of student
at a secton and subject level,

Search Results are displayed in a {able with the following columns.

S.No

Roll Nurmber
Name

Backlog Subjects
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Progress Report
Menu Navigation: Exam — Progress Report

This report allows you to view the student progress across the semester till date. You can see it at
a individual student level.

Search Criteria: List of students can be searched for using the following criteria:

1. Section
2. Name
3. Roll Number

Search Results are displayed in a table with the following columns.

S.No

Roll Numbetr
Student Name
Section

PN

Click on any student to see their progress report.
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Student Acadernic Report

Menu Navigation: Exam - Student Academic Report

This report allows you to view the student SGPA and Credits accrued semester wise and with
overall CGPA aggregate and credits earned. You can print and download the report in excel format

for your record purpose.

Search Criteria: List of students can be searched for using the following criteria:

1. Section

Search Results are displayed in a table with the following columns.

S.No

Roll Number
Student Name
Academic Year
CGPA

Credits
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Online Exam Summary
Menu Navigation: Online Exam -. Online Exam Summary

This report allows you (o view the completed exam result in a simple way, you can see the lop
scorer and list of student based on their score. It aiso allows you to reset the exam if in case a
student exam is submitted for any reasen and you can also complete reset the exam as well.

The results can be printed or you can download the results in excel sheet for your record purpose.
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Performance Report

Menu Navigation: Exam - Performance Report

This report allows you to view the
average score. You can print and ex

Search Criteria:

list ot _sludents_ seclion wise with exam aternpted count and
pon this report in an excel format for your record purpose.

List of students can be searched for using the fallowing criteria:
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1. Depanment
2. Program
3. Secuon
4. Roll Number

Search Results are displayed in a table with the following columns.

S No

Roli Number
Student Name
Tests Taken
Average Score
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Menu Navigation: Exam - Grade Sheet

This screen allows you to print the student grade sheet for each semester at a individual student
level. It gives you the option to be mentioned while printing the grade sheet. It also has digital

signature of authorised person of the college and University. A special feature that shows the
digtaf signature in the grade sheet is which user had printed this,

Search Criteria: List of students can be searched for using the following criteria:

Batch Year
College
Department
Program
Section

Al e

Search Results are displayed in a table with the following columns.

1. S.No
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Batch Year

Section

Roll Number

Biometric ID

Student Name

Parent Name

Studerd Mobile Number
Parent Mobile Number

CENON A WS

Toppers List
Menu Navigation: Exam - Toppers List

This report aliows you to view the student who have ranked top. You can filter it based on your
need like topper in deparntment, program, section and subject. You can print and export this repon
in an excel formai for your record purpose.

Search Criteria: List of students can be searched for using the following criteria:

Batch Year
Department
Program
Semester
Section
Subject

oo R W

Search Results are displayed in a table with the fallowing columns.

S.No

Section Name

Roll Number
Student Name
SGPA

Cverall Attendance
Rank

Nounhkwne

Student Memos
Menu Navigation: Exam - Swudent Memos

This screen aﬂqus you to print memos for student based on the memo type (Transfer Certificate &
Character Certificate). You can add the date of admission and date of leaving and memo issuing
date as well before printing it. This can be dene at an individual or at overall level.

Grade List
Menu Navigation: Exam .. Grade List

This report allows you to view the student performance against a subject in internals and externals

with grade and grade point calculation. It also shows you the summary count of student based an
their grades accrued.

Search Criteria: List of students can be searched for using the following criteria:

1. College )\—)(
2. Department //l
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Program
Batch Year
Secuon
Exam Type
Subject

N kW

Search Results are displayed in a table with the tollowing columns,

1. S.No
2. Roll Number
3. Student Name
4. Imernals (based on CE structure}
5. External
6. Total
7. Grade
8. Grade Point

Grade Summary
Menu Navigation: Exam - Grade Summary

This report allows you 1o view the student performance against ail the courses applied with the
grade and total credits earned.

Search Criteria: List of students can be searched for using the following criteria:

Baich Year
College
Department
Program
Section

LRSS .

Sessionals Entry Status
Menu Navigation: Exam - Sessional Entry Status

This is a powerful repont with plenty of features, it allows you to view the list of subjects across the
university for the current and previous semester based on your need tor which the sessional marks
are entered or not. it also shows you the summary count of subjects marks entered or not alo

with faculty details. You can send SMS alerts to faculty for who have not yet entered the sess; ngl
marks. You can also get the report based on evaluation selection (CE Structure). slona

Search Criteria: List of studenis can be searched for using the following criteria;

Cotlege
Department
Program
Batch Year
Section
Evaluation

I Sl

Search Results are displayed in a table with the follawing columns,
1. Section /\—t-
2. Subject
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Setup

This section has the features required to setup feedback and administer it to a set of students. The
order of setup is as follows:

Setup Categories. Categories help group questions into types

Setup Questions: The question bank to be defined with a comprehensive list of questions
Setup Options (set): Define the range of options that students can choose from while
answering questions

4. Setup Questionnaire: Bring the questions and options together

5. Setup Feedback Schedule: Now define the active terms to administer the questignnaire and
the date and time range for it.

RESES

Manage Category
Menu Navigaticn: Feedback — Sewp - Manage Category

Categornies help group questions. You can define any number 61 categories.

X

Leasirar,
FOFRT Cniversity Trpura

Yameigha, Tapyrs (West;
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Manage Questions
Menu Navigation: Feedback — Setup - Manage Questions

Define the questions that you would iike to administer. Questions defined here can then later be
added to the questionnaire.
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Manage Options
Menu Navigation: Feedback - Setup - Manage Options

Define the options range that you would make avalable f i
; or students. Options range can be
anything you choose. Most common option ranges are 1-5 or 1-10. ]
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Manage Feedback Questionnaire
Menu Navigation: Feedback - Setup — Manage Feedback Questionnaire
Questions can be added together (o form a questionnaire.
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Defined questionnaires can be reviewed, edited or new questionnaires created as necessary.

Canhdental document iniended Tor the users of onEdy Page 91 of 97




i

winnou... .«

soltwareontap

Wy Profile lwmlmlulw

e
- N ; B . Sl g riElys

Edu & wmnou Group of Colleges

You sre hace, Frodzaa  MAALge Taediae o matipndad

Vg Lhmet iORNoite Jeldtg

Guicmboameing P w el b b Thaey S0 ) Ttaan Bk hal
-y -
T e e - -
M T 1
. Can b tae vt o b Cotbad o L
R L i
P o w-.k;zﬂ? POR S RGN A RV T S
L} T . FaQ At Lo Al latdy S mvphieaie L
b P T e rrrerramti N
! [ ok Tt Rty S o e o R, Wb AR b ¥ U
| TR e o T b o i et s s gy Aotws
F i\ Ty Ay SR ORI Sl wl P e at APl St
! o ooy T e aieg by ot SO AR TIADGAE T TR et 47 70 e UL S ] .
' e
| =

Questions can be taken off a questionnaire or new guestions added to a questionnaire using the
ednt feature.
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Feedback Schedute
Menu Navigation: Feedback .. Setup ~ Feedback Schedule

Feed ini

tude?l?:.k V?;::%ngsincan be setup to admsms;er Questionnaires and collect feedback from the

o admm . d mengsan Inew schedu_le. you give It a name, date range, select the questionnaire
elect the active term students that you would like to participate in the

feedback survey.

nivar,

o1 g;[y YTlpr&
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While defining the schedule, you can choose to publish the results to the faculty or not. This flag
can be updated later to display the results 1o the faculty.
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Reports

Feedback Dashboard
Menu Navigation: Feedback — Reports .. Feedback Dashboard

A very detailed oriented report for the mana i i

_ gement which displays the complete feedback profile of
ist::xﬁ‘l mferr;bers. Feedbacks are differentiated based on their schedules. Upon viewing theF::tetalled
evel of a feedback schedule, we get access to feedback data based on sections & subjects,

Feedback score can be differentiated based on the below mentioned scores,
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« Qrange - Feedback Score < 60
+ Yellow - Feedback Score >= 60 & <75
+ Violet - Feedback Score >=75& < 90

« Green - Feedback Score >= 90
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Class Wise Feedback

Menu Navigation: Feedback - Reports — Class Wise Feedback Report

This report displays feedback data class wise. '

Search criteria: Class Wise Feedback can be be searched with the following fields

Department
Program
Batch Year
Feedback®

el

Search Results are displayed in a tabular repor with the following columns. This report also shows
overview of total student on the rolls and how many students gave the feedback.

S. No

Subject

Faculty Name
Score

No. of Students
Percentage

e
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Faculty Wise Feedback

Menu Navigation: Feedback ~ Reports - Faculty Wise Feedback Report

This report displays feedback data faculty wise.

Search criteria: Faculty Wise Feedback can be be searched with the following fields

1. Department
2. Faculty*

Search Results are displayed in a tabular report with the following columns,

S. No

Faculty Name
Facuity Department
Program

Batch

Subject Name
Feedback Name
Date of Feedback
Total

Percentage
Status

oo Noo A woe

TR

The status column has a link which displays the scores of questionnaire feedback.

Class Wise Remarks
Menu Navigation: Feedback - Reports — Class Wise Remarks
Thus report lists down all the comments that were given in the feedback.

Search criteria: Faculty Wise Feedback can be be searched with the fallowing fields

g\y
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. Feedback Name”

Section
Facuity

. Subject

Search Results are displayed in a tabular report with the following columns.

Rzl

S. No

Feedback Name
Section

Faculty

Subject

Any other comment

Feedback Not Given

Menu Navigation: Feedback — Reports ~ Feedback not given

This report displays the list of students who has not submitted the feedback.

Search criteria: Faculty Wise Feedback can be be searched with the following fields

1.
2.

Feedback Name*
Section

Student info
Menu Navigation: Home Screen .. Student Info

One of the highlights of the system is its 360 degree view of the student. This is where all student
related information 1s brought together to be displayed to parents, faculty and management in a
crisp. clear and tabulated screen. It is built as a one stop area to obtain every hit of information
about a student right from the date of joining the institution to their last college day.

Here are the listed features of this screen

[

PENOUM AW

Confidentral document intended tar the users of oNEdu

View attendance records of the student — starting with summary information, can be drilled
down to the individual class level.

View fee payment history and due list

View sessional marks not only at a summary level hut also at a detailed level.
View academic results of all exams conducted till date for the student

View any book due at library.

View list of failed exams, score for each repetition as well as final passing score
View list of current backlogs

You can view the mentor comments, and previous and upcoming meeti i i
¢ e me ' ngs infarmation.
View student eligibility for scholarship e
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